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This document explains how clinicians should use the Vaccine admin workflow to document
immunizations and client data in real time.

1. Vaccine admin

Add and save your clinic location in User Defaults tab. If you don’t, you’ll get an error message when
you click the Vaccine admin tab.

Clinicians must review all clinical records in the Client section.

Click the Vaccine admin tab, seen in the screenshot below.

Home User Defaults Client List Client Search Supply Locations Falities
2
BCVaxAbraham, Albert Lennard NewNote  Newalet | [ERGITRIeTN
Active alert(s) name: Albert i 2 1979-Jul-25  Personal Health Number: 9746205253  Age: 47 years  Sex: Male
Client Clinical records Vaccine admin Communications History Appaintments Vaccine scheduling Minar ailments and cantraception scheduling
Account Mam: Active
Albert Lennard BCVaxAbraham I vy 4
Preferred Mame Dicactivation Reason
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2. Agent(s)

IMPORTANT In ImmsBC 2.0, you can document the administration of more than one Agent at a time.

User Defaults Client List

The Agent(s) screen will display. If you selected Product details in User
. ) ) A LN BCVaxAbraham, Albert Lennard
Defaults, your selections will populate here. If not, click +Add agent as in Actve alete)  Preferred name: Abert Bithdate 1975

the screenshot on the right. .

Client Clinical records Vaccine admin

Agents will display as in the screenshot below. Select the Agent . Click Agentt)

Save. To select another Agent, click the Add agent field below the saved

Add one or muttiple agent(s)

Agent. Click Next.

‘ + Addagent !

LAl BCVaxAbraham, Albert Lennard NewNole  NewAlert Check-in Client
Active alert(s) Preferred name: Albert  Birthdate: 1979-Jul-25 Personal Health Number: 9746205253 Age: 47 years  Sex: Male

Client Clinical records Vaccine admin Communications History Appointments Vaccine scheduling Minor ailments and contraception scheduling
Steps
Agent(s) ]
Add one or multiple agent(s) O  Agentls)

®  Consent record(s)

®  Review and save record(s)

None

| COVID-19 mRNA I

COVID-19 Virus-like Particle
COVID-19 Whole Inactivated Virus
Influenza-Inactivated

Influenza-LAIV

C Pneumo-C-20 .
v
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3. Consent record(s)

The Consent record(s) screen will open. Agent(s) with an active consent will be in a green box.
Agent(s) without active consent will be in a yellow box. Agent(s) with an active refusal will be in a red
box.

Agent(s) without an active Consent will have the Select agent box checked (e.g. Influenza-LAIV in the
screenshot below). For these Agents, select from Record grant(s), Record refusal(s) and Consent
previously obtained (near the top of the screen in the screenshot below).

EE3  BCVaxHaines, Anna Weidar

Postorred name: O Blthdene: 1567 40001 Parsonel health sunbec STE20TENE  Ager G paars  Sexs Famale  Clena 0 DOPY 17500681

Consent record(s)

P mere EMet ww Vg  Pethvn %0

Carsert gown to Raghtry 10 Devignation Form of consent Comtart gren sy

No scther consent or redunal found
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3.1 Record grant(s)

If you select Record grant(s), the Record grant(s) pop-up will display.

Record grant(s)

v Selected agent(s) v Record Information

* COVID-I9mRNA nterr mation that will be applied to all agentls) selected

Enter Consent given to. More fields will display, as in the screenshot below. Complete the mandatory
fields and others as appropriate.

v Selected agent(s) ~ Record Information
« Influenza-LAIV Enter record information that will be applied toall agent(s) selected
* Consent given to Registry Id Designation
* BMAC ||| PPHIS Op Team Member
* Effective from
&
Effective to
=]
* Form of consent or refusal
v
* Censent given by
v

Comments

# Save

If for Consent given by, you select Substitute decision maker, three more mandatory fields will
display: Relationship to client, First name of person giving consent and Last name of person giving
consent. See screenshot below. Complete them and click Save.

*Form of consent or refusal

In Person v

*Consent given by * Relationship to client

Substitute Decision Maker A 4 v

*First name of person giving consent * Last name of person giving consent

Comments
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3.2 Record refusal(s)

If you select Record refusal(s), the Record refusal(s) screen will open. Click Reason for refusal. Select
the reason. For Consent given to, enter your name or the name of the Provider. Click Save.

Record refusal(s)
~ Selected agent(s) ~ Record Information
= Influenza-LAIV Enter record information that will be applied to all agent{s) selected
= .
* Consent given to Registry Id Designation

3.3 Consent previously obtained

If consent for the corresponding agent has been previously obtained and recorded on paper orina
different system, select Consent previously obtained.

Once the consent directive has been documented for all the Agents, click Next.

3.4 Document consent only

To ski
p User Defaults
Immunization
. BCVaxAbraham, Albert Lennard
d ocumen tat 10N Active alert(s) Preferred name: Albert Birthdate: 1973-Juk-25 Personal Health Number: 9746205253 Age: 47 years  Sex: Male
and Only Client Clinical records Vaccine admin Communications History Appointments Vaccine scheduling Minor ailments and contraception scheduling Audit History
document .
onsent record(s)
consent, check o ) e et e el o
the Document
Select 'Consent previously obtained" if a valid consent was obtained and recorded on paper or in adifferent system.
consent only
v COVID-19 mRNA
checkbox at the
bottom of the o
v COVID-19 mRNA
Consent Resporse Erectverrom crectiveto
Ca it gi te Registry ID Designatic Fo of it Ca it gi by
Record ( s ) screen Py = PPHIS Op ear Mmber e G
(see screenshot
right). S S—
Click Next.
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4. Immunization information

The Immunization
record(s) screen will
open. Red asterisks (as
seen in the screenshot
right) mean an
immunization has not
been recorded for that
Agent. Select an Agent
with a red asterisk.

The Immunization
information screen will
display.

BCVaxHaines, Anna Weidar

Active alert(s) Preferred name: Ann  Birthdate: 1962-Jan-01 Personal Health Number: 9746207898 Age: 64 years  Sex: Female

Client Clinical records Vaccine admin

Immunization record(s)

Record administered immunizations and/or deferrals for the selected agent(s)

\

.
o m
"
,'- In v
Cancel

Communications History

Appointments

Vaccine scheduling Minor ailments and contracepti

Previous “

el BCVaxHaines, Anna Weidar

COVID-19 mRNA

| Document anadministered immunization/Deferral

1 *Would you like to document an immunization or a deferral?
® Administered immunization (| Deferral
Agent

Active alert(s) Preferred name: Ann  Birthdate: 1962-Jan-01 Personal Health Number: 9746207898 Age: 64 years  Sex: Female

| COVID-19 mRNA

* Immunizatien Provider

2 . BMAC

~ Immunization information

Clinic location

Registry ID Designation

‘ ‘ ‘ PPHIS Op Team Member

Reason for immunization

‘ Kelowna - Asher Pharmacy - Asher Rd | Routine Vaccine - 3.

*Date *Time Time zone
4. 2026-Aug-06 E5.| | | |

Errar- Time is required.

* Lot number Trade name
8. v |

*Dosage *Route 8. *Site 9.
7. v v v

Comments

P
Cancel Save

1. The Administered immunization box defaults to selected. Select Deferral to document a deferral.

2. Immunization provider defaults to the User defaults settings. To change it, delete the default and

use the type-ahead field to select another Provider. The Registry ID and Designation will populate.
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3. Reason forimmunization defaults to the User defaults settings. To change it, click the drop-down
button and select another Reason.

4. Date defaults to User defaults settings. You can change the date to a future date. You can’t change
it to a past date.

5. For Time, enter the time of immunization in HH:mm format, then click outside the field. Or select
from the drop-down, setin 5 minute increments.

6. The Lot Number field is type ahead and has a drop-down of active Lot Numbers for the selected
Agent at the selected Clinic. If you select an expired Lot Number, an error message will display.

7. Dosage populates based on the selected Lot number. If the Lot Number only has one possible
dose, accept the default. If it has more than one, select the Dosage from the drop-down.

8. Select the Route. The Site drop-down will populate based on your selection. For example, nares
will not display when intramuscular is selected as the route.

9. Select the Site.

10. Click Save. Repeat the process for any other Agents. Once all agents have been documented, click
Next.

1. Deferrals

IMPORTANT Before ImmsBC 2.0, you could enter a deferral from the Client record, outside the
vaccine admin workflow. Deferral documentation now happens in the vaccine admin workflow.

To enter a Deferral, on the Immunization information page, click Deferral. Enter the Reason for

deferral, the Effective from date, and any Comments. Click Save and Next.

2. Review and save record(s)
Once all immunization information is documented, the Review and save record(s) screen will display.
Ensure the information is correct, including Client details, Consent, and Administered immunizations

and deferrals. To correct a field, click Previous. If it’s correct, click Confirm and Save.

To see the information you just documented, click the Clinical Record tab.

Revision history
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